NEW Special Education Director’s Log
Hamline University - School of Education

Name:  Kelly L. Tetrick      
Term(s): Spring 2010                                                                                                                                            

Choose One:   Special School District #6

Additional Site : Intermediate School District #917
	Date
	Hours
	Task/Activity
	1 P Leadership
	2 Organizational Management
	3 Diversity Leadership
	4 Policy and Law
	5 Political Influence
	6 Communication
	7 Community Relations
	8 Curriculum Planning & Dev
	9 Instructional Management
	10 Human Resource Mngmt

Hyman Resource Mfgmt.

 Values and Ethics
	11Values and Ethics

Human Resource Mngmt.
	12 Judgment / Prob. Analysis
	13 Safety and Security
	14 Policy and Law

Instructional Leadership
	15 Organizational Management
	16  Resource Allocation

	2/11/10
	2
	Secondary Leadership Team Meeting. Members included Behavior Specialist, School Psychologist, School Counselor, Secondary Special Education Team Lead, Assistant Principal and Director of Special Services. Agenda items included scheduling trimester 3 special education classes and program development for 2010/2011 school year.
1 ( c, d, f)         2 ( b, d)      6 ( d )   8 ( b)     12 ( a, d)   14 (a,b)    16 ( a)
	X
	X
	
	
	
	X
	
	X
	
	
	
	X
	
	
	
	X

	2/12/10
	4
	Attended MASE Area G Special Education Directors meeting with my director. Agenda discussions included district budget cuts; federal legislation regarding Restraint and Seclusion; contacting legislators for support of  K-12 funding; and programming for Setting III EBD students
1 ( c, d, h )         4 ( a )       5 ( a )    12 (a, c, e )   
	X
	
	
	X
	X
	
	
	
	
	
	
	X
	
	X
	
	

	2/12/10
	2
	District representative for Setting IV student intake at Intermediate School District #917. Represented family and student as the home district. Responsible for IEP and Evaluation paperwork transfer to Intermediate District and student bus transportation plan.
1 ( c )               6  (c, d, g)       13 ( a, b, c, d)       16 ( b)
	X


	
	
	
	
	X
	
	
	
	
	
	
	X
	
	
	X

	2/16/10
	3
	CIMP (Continuous Improvement Monitoring Process) core team. Members include Behavior Specialist, School Psychologist, Early Childhood Special Education Coordinator, Secondary Special Education Department Lead and Director of Special Services. Prepared presentation to be given at Elementary Staff Development re:  district due process compliance/non-compliance results and state department timelines for resubmissions.
4 ( a, c )       6  ( a )     12 ( a, e )       14 ( b)
	
	
	
	X
	
	X
	
	
	
	
	
	X
	
	X
	
	

	2/16/10
	1
	Secondary Student Assistance Team meeting. Attendees included 2 Assistant Principals, Principal, 2 Dean of Students, Behavior Specialist, School Psychologist, Team Lead, Counselor and a regular education teacher. Discuss academic and behavioral student concerns. Determine interventions or review interventions tried and compare data.
1  ( c )      2  ( a )       3  ( a, b)     6  (d )     12  ( d)
	X
	X
	X
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	2/17/10
	4
	Staff development presentation to elementary special education staff regarding CIMP corrections phase for the district. Presented compliant/non-compliant findings and timelines for corrections. Presentation included the use of Inspiration software to present concept map to staff illustrating CIMP process.

1  ( b, i )       4  ( c )       6  ( f, g. h, i  )      14  (b) 
	X
	
	
	X
	
	X
	
	
	
	
	
	
	
	X
	
	

	2/18/10
	1
	District special education representative for student attending district Community Learning Center. Discussed Special Education Support and Services and Behavior Intervention Plan with regular education teachers, case manager and CLC Administrator.
1  ( c, g)      3  ( b, e)      6  ( d )      16  (b)
	X
	
	X
	
	
	X
	
	
	
	
	
	
	
	
	
	X

	2/18/10
	3
	Tour of Hosterman SAFE Program (District #287) for students diagnosed with Fetal Alcohol Syndrome to determine if it was an appropriate referral and placement for a South St Paul Setting IV student. Met with program director to gain an understanding of alternative instructional strategies and transition services offered through the program.
1  ( c, g)     3 – (b, e)       6  ( d )      9 (a, b)     16  ( b)
	X
	
	X
	
	
	X
	
	
	X
	
	
	
	
	
	
	X

	2/18/10
	3
	Participant in secondary enrollment for open –enrolled special education student. Review IEP and make decision regarding schedule and appropriate Sped support and services. Secondary Child Study and Secondary Leadership Team meeting. Reviewed list of evaluations and re-evaluations.  Discussed upcoming state department visit regarding CIMP.
1  ( c )      2  ( a, b )    3 (a, e )    6  ( b, c, d, g)
	X
	X
	X
	
	
	X
	
	
	
	
	
	
	
	
	
	

	2/23/10
	1
	Secondary Student Assistance Team (SAT) meeting. Evaluate regular education interventions to determine if students need to be referred to child study team for special education.
1  (c)      2  ( a )   3  ( a, b )      6 ( d )     12  ( d)
	X
	X
	X
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	2/24/10
	1
	Facilitated IEP team meeting with case manager responsible for state department corrections for due process non-compliance. Met with parent to explain additions and addendum to previous evaluation report. Explained to parents the school district’s on-going commitment to follow due process and undertake corrections in an effort to ensure appropriate student support and services.
4  ( c )      6  ( b, d )       7  ( a, g )      14  ( b ) 
	
	
	
	X
	
	X
	X
	
	
	
	
	
	
	X
	
	

	2/24/10
	3
	Secondary Child Study and Secondary Leadership meeting. Reviewed list of evaluations and re-evaluations and referrals from Student Assistance Team. Discussed CIMP, E/BD programming and new math curriculum selection.
1  (c)    2  ( a, b)    6  ( b, c, d, g)     8  ( a)   9  ( a, b, c)    16  ( a)
	X
	X
	
	
	
	X
	
	X
	X
	
	
	
	
	
	
	X

	2/25/10
	3
	Attended Dakota County Special Education Coordinators Meeting at Alliance Education Center District #917. Topics included transition resources; Dakota County Truancy and Probation Programs and EBD Social Skills Programming
1 (d, e)     5 (c, d)     16 (a, b)
	X
	
	
	
	X
	
	
	
	
	
	
	
	
	
	
	X

	2/26/10
	5
	District CIMP team meeting. Reviewed and organized paperwork corrections to be submitted to the MDE. Used Excel to document corrections. Worked with timelines in regard to corrections to ensure required timely information to the MDE.
1 (b, c, e)      2 (c, g)        6 (a, h)        14 (b)
	X
	X
	
	
	
	X
	
	
	
	
	
	
	
	X
	
	

	2/26/10
	2
	Member of interview team hiring paraprofessional bus assistant for Setting IV bus route. Helped develop interview questions for candidates regarding behavior intervention techniques and philosophy.  Offered position to a candidate and it was accepted.
 1 (c)      11 (a, d)     12 (d)
	X
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	

	3/1/10
	2
	District Representative for student intake at McGuire Middle School Setting III program. Coordinated services with intermediate school district and Dakota County Social Services. Helped facilitate transportation schedule and student plan.
3 (b)      5 (a)     7 (g)       16 (b)
	
	
	X
	
	X
	
	X
	
	
	
	
	
	
	
	
	X

	3/1/10
	5
	District CIMP team meeting. Reviewed and organized due process paperwork corrections for final submission to MDE. Updated Excel document for MDE.
1 (b, c, e )       2 (c, g )     6 (a, h )    14 (b)


	X
	X
	
	
	
	X
	
	
	
	
	
	
	
	X
	
	

	3/3/10
	2
	Early Childhood programming meeting with ECSE Coordinator to plan E/BD services for Kindergarten students for 2010/2011 school year. Discussed possible facilities changes and supplemental curriculum choices to align with district regular education curriculum.

1 (c, e, j )  2 (f, d )  3 (a, e)  6 (d )  9 (b )  11 (b ) 12 (a, b, c, d, e )  16 (a )
	X
	X
	X
	
	
	X
	
	
	X
	
	X
	X
	
	
	
	X

	3/3/10
	3
	Secondary Child Study and Secondary Leadership team meeting. Reviewed evaluations and re-evaluation timelines. Discussed Special Education student participation in  International Baccalaureate (IB) Middle Years 10th grade personal projects. Generated a list of possible student modifications and adaptations for personal projects.
1 (c )    2 (a, b )     3 (b, c, e )    6 (b, c, d, g)    8 (a, g)   9 (a, b, c )   16 (a)
	X
	X
	X
	
	
	X
	
	X
	X
	
	
	
	
	
	
	X

	3/5/10
	1
	District representative and facilitator for student transitioning to SSP Secondary from mental health therapeutic setting. Discussed individual behavior plan. Reviewed NWEA and MCA assessment scores and data to determine appropriate placement in core academic courses.
1 (b, c, g )   2 (a )  3 (b, c, d)   5 (a )  6 (b, d)  7 (g )  8 (f )  9 a, c, e ) 16 ( b)
	X
	X
	X
	
	X
	X
	X
	X
	X
	
	
	
	
	
	
	X

	3/9/10
	1
	Secondary Student Assistance team meeting. Evaluate regular education interventions and 504 plans to determine if student needs to be referred to child study team for special education.
1 (c )      2 (a )     3 (a, b )     6 (d )    12 ( d )
	X
	X
	X
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	3/9/10
	4
	Member of interview team hiring Licensed School Nurse (LSN) for elementary building. Interviewed 4 candidates (one interviewed via phone conference)
1 (c, f )   2 (a )   3 ( c )   7 ( g )   10 (a, d, g )   12 (d )   15 (a )   16 (b )
	X
	X
	X
	
	
	
	X
	
	
	X
	
	X
	
	
	X
	X

	3/10/10
	2
	District special education representative for student intake meeting at Hosterman Learning Center Setting IV placement (District #287) Team included representatives from student’s group home, immediate out of state family (via phone), Intermediate School District, Home District and Dakota County Social Services. Coordinated student transportation plan and services with team.

1 (c, f )   2 (b )   3 (e )   5 (c )   6 (c, d, e )   7 (e, g )  8 ( f )  13 (b, c )  16 (b)
	X
	X
	X
	
	X
	X
	X
	X
	
	
	
	
	X
	
	
	X

	3/11/10
	3
	Participated in Secondary Child Study and Secondary Leadership team meeting. Data collection techniques for Behavior Intervention Room (SOLVE) discussed for Trimester III. Communication to Regular Education staff regarding SOLVE referrals and procedures drafted.
1 (c )   2 (a, b )   3 (b, c, d, e )   5 (b)   6 a, b, d, i)   12 (a, c, e, d )   16 (a )
	X
	X
	X
	
	X
	X
	
	
	
	
	
	X
	
	
	
	X

	3/11/10
	1
	District Representative Setting III student IEP team meeting to review Positive Behavior Intervention Plan and future programming for elementary student. Parents requested meeting due to student self safety concerns. Dakota County Crisis Plan in place in the home setting.
1 (b, c, g, i )   2 (b)   6 (b, d, e, g, h )   12 (a, b )   13 (a )   16 (a )
	X
	X
	
	
	
	X
	
	
	
	
	
	X
	X
	
	
	X

	3/12/10
	4
	Developed proposal to District Staff Development Committee for annual Non-Violent Crisis Intervention Training for staff including certified and non-certified special education teaching and support staff and elementary/secondary administration. Proposal includes estimated costs to district using 2 service delivery models.
2  (a, b, d, e )   12 (a, b, c, e, f )   13 ( a, b, c, d )   15 (a, b )   16 (a )
	
	X
	
	
	
	
	
	
	
	
	
	X
	X
	
	X
	X

	3/16/10
	2
	District representative at IEP meeting for student placed in Setting IV educational setting, Alliance Education Center District #917. Team reviewed behavior data to compare present levels of performance toward IEP goals and objectives.
1 (a, b, c )   2 (b )   3 (a, b, e )   6 (b, c, d )  12 (f )
	X
	X
	X
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	3/17/10
	3 
	Meeting with Special Education Director to review and revise District Staff Development Proposal for CPI training model. Also reviewed staff budgeting formulas for increased understanding and planning. Worked with Excel documents and formulas for budgeting. Discussed comparison between District #6 and Anoka –Hennepin School District Administrative Models. Discussed Code of Ethics for Minnesota School Administrators. 
2 (e, b )  10 (b )  11 ( a )  12 (a, d, e, f )  13 ( a, b, c )  14 (a )  15 ( a, b, c )
	
	X
	
	
	
	
	
	
	
	X
	X
	X
	X
	X
	X
	

	3/17/10
	1
	District representative at Wrap Around Meeting with Dakota County Children’s Mental Health Collaborative regarding a secondary student. Coordinated services between juvenile justice and school.
1 ( b, c )  2 (a )  3 ( a, b )  5 (a ,c )  6 (c, d, e )  7 ( c, e, g, h )  11 (c )  12 (d )  16 (b)
	X
	X
	X
	
	X
	X
	X
	
	
	
	X
	X
	
	
	
	X

	3/18/10
	2
	District representative at IEP meeting for student placed in Setting IV educational setting. Alliance Education Center District #917.
1 ( b, c )    2 (b )    3 (a, b, e )    6 (b, c, d ) 
	X
	X
	X
	
	
	X
	
	
	
	
	
	
	
	
	
	

	3/18/10
	1 
	Meeting with Early Childhood Special Education (ECSE) Coordinator to discuss service options for a preschool child recently qualified E/BD.
1 (c )   3 (a, b, c, d, e )   6 (d )
	X
	
	X
	
	
	X
	
	
	
	
	
	
	
	
	
	

	3/18/10
	2
	Member of interview team hiring bus assistant for Setting IV bus route. Team made final hiring decision.  1 (c )  11 (a, d )  12 (d )
	X
	
	
	
	
	
	
	
	
	
	X
	X
	
	
	
	

	3/19/10
	3
	Secondary Child Study and Secondary Leadership team meeting.  Agenda included State Department visit re: scheduled interviews with identified regular and special education staff including paraprofessionals.
1 (c, d )   2 (a )   6 (a, c, d )  12 (e )  14 (b )
	X
	X
	
	
	
	X
	
	
	
	
	
	X
	
	X
	
	

	3/19/10
	1
	Meeting with Special Services Site Staff Development Chair to discuss CPI(Crisis Prevention Institute) training proposal. Explained proposal rationale including financial costs to district comparing 2 service delivery models
1 (b, c, e, i, j ) 2 (a, d )   6 (a, b, f, g, h ) 10 (b)  12 (a, b, c, e ) 13 (a )  15 (a )
	X
	X
	
	
	
	X
	
	
	
	X
	
	X
	
	
	X
	

	3/23/10
	1
	District Representative at parent requested meeting to address crisis intervention plan for elementary student. Meeting included representatives from school and Dakota County Social Services. Developed conditional behavior intervention plan to meet district, state and federal policy and align to safety plan for student.
1 ( b, c, g, i )  3 (a, b, c, d, e )  4 (a )  5 ( a, c )  6 ( c, d )  7 (c, g )  12 (a, d )  
13  ( a, b )   16 (b )  
	X
	
	X
	X
	X
	X
	X
	
	
	
	
	X
	X
	
	
	X

	4/6/10
	1
	Facilitated Secondary Department Meeting. Agenda items included new math curriculum for next school year, programming changes, caseloads and transition meetings for new 7th grade special education students.
1 (a, b, e )  2 (a )  3 (c )  6 (a, b, c, d )  8 (a, b, c )  9 (a, b )  12 (a, c )  16 (a )
	X
	X
	X
	
	
	X
	
	X
	X
	
	
	X
	
	
	
	X

	4/6/10
	1
	Secondary Student Assistance Team meeting. Academic and behavior  interventions and concerns reviewed regarding 4 students.
1 (c )  2 (a )  3 ( a, b )  6 (f, g, h )  12 (d )
	X
	X
	X
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	4/7/10
	3
	Secondary Child Study and Secondary Leadership Team Meeting. Reviewed list of evaluations and re-evaluations and end of the year referrals from SAT. Agenda included CIMP and SOLVE scheduling.
1 (c )   2 ( a, b )   3 (b, c, d )   11 (a, d )  12 (d )   16 (a )
	X
	X
	X
	
	
	
	
	
	
	
	X
	X
	
	
	
	X

	4/8/10
	1
	Secondary Leadership team meeting with Minnesota Department of Education representative visiting district for review and compliance monitoring. Participated in stakeholder interview with representative. Question topics included district involvement in PBIS (Positive Behavior Intervention System) RTI (Response to Intervention) IB (International Baccalaureate and the Setting IV referral process.
1 (d, g )   3 (a, d, e )   6 (g )   7 (e, g, i )   14 (b )
	X
	
	X
	
	
	X
	X
	
	
	
	
	
	
	X
	
	

	4/9/10
	1
	District representative for Setting IV student placed at Intermediate District 917. Made team decision regarding graduation. Reviewed credits. Home district (mine) will award diploma. 1(c, g)  6 (d)  8 (f)  9 (e)  12(d)  16 (a)
	X
	
	
	
	
	X
	
	X
	X
	
	
	X
	
	
	
	X

	4/9/10
	3
	Meeting with Special Education Director and CIMP Leadership Team to debrief/discuss preliminary MDE findings re: site visit. Discussed facilities, stakeholder surveys, paraprofessional staff development, Early Childhood Kindergarten programming, collaborative models and student access to IB (International Baccalaureate) courses.
1 (c, d )   6 (c, d, g )   12 (a, c, e )
	X
	
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	4/12/10
	2
	District Representative at IEP meeting for Setting IV student placed at District 917. Team determined ESY (Extended School Year) qualification and discussed PBIP (Positive Behavior Intervention Plan); Present Levels of academic and behavior performance and future placement.
1 (c ,g , i)   2 (a )  3 (b )  6 (c, d )   7 (g )   9 (d, e ) 8 (f )  12 (d )   
	X
	X
	
	
	
	X
	
	X
	X
	 
	
	X
	
	
	
	

	4/12/10
	3
	Board Of Education COW (Committee of the Whole ) meeting. Agenda: Business Services Budget and Assumptions; Administrative budget reductions for 2010/2011; Review Cell Phone policy and voluntary Employee’s Benefit Association (VEBA); Primary Election System; Human Resources Staffing update and current grievances; East Metro Integration District (EMID) update.

2 (a )    3 (a, d )    4 (a )    5 ( a )   11 (a, b )   15 ( a, b
	
	X
	X
	X
	X
	
	
	
	
	
	X
	
	
	
	
	

	4/13/10
	8
	MDE CIMP (Continuous Improvement Monitoring Process) training re: writing final CIMP report for the district. Attended with Director of Special Services. Started comparing state indicators (located on MDE website) to district data in effort to identify areas of needed action plan.

1 (c )     12 (a, b, d, e, f )   14 (b)
	X
	
	
	
	
	
	
	
	
	
	
	X
	
	X
	
	

	4/14/10
	1
	District Safety and Security Meeting. Agenda: Review lockdown procedures/# of practice lockdowns required at each building. Discussed recent Hastings lockdown incident. Recent additions to district procedures.
6 (a)      7 (g, h )     12 (a )     13 (a, b, c, d )
	
	
	
	
	
	X
	X
	
	
	
	
	X
	X
	
	
	

	4/14/10
	3
	Secondary Child Study and Secondary Leadership team meeting. Agenda included caseloads and programming.
1 ( b, c, e, i, j )     2 (a, b, c )     6 ( a, b, d )    12 (a, d )
	X
	X
	
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	4/15/10
	3
	Facilitated crisis training including verbal de-escalation skill identification and how to respond to student crisis while on district transportation. Training for bus drivers and assistants responsible for Setting IV students riding transportation to out of district placements.  Coordinated training with Safeway Bus Company.  1 (a, b, f, g, i, j )   2 (c, d)   3 (a, b, c)   6 (b, d, f, g, h)   7 (e, g)   12 (c, e)   13 ( a, b, c, d, e )
	X
	X
	X
	
	
	X
	X
	
	
	
	
	X
	X
	
	
	

	4/15/10
	2
	District representative at planning meeting for student transitioning from JDC (Juvenile Detention Center) New Chance program to Setting IV Apple Valley IDEA (Intra-Dakota Educational Alternative). Team included Dakota County Probation Services and family social worker. Coordinated transportation services for student.
1 (b, c )    3 (b, e )    5 (c )    6 (c, d )    16 ( b )  
	X
	
	X
	
	X
	X
	
	
	
	
	
	
	
	
	
	X

	4/15/10
	2
	Facilitated parent requested meeting for Setting III elementary student to review service minutes, PBIP (Positive Behavior Intervention Plan) and teacher data collection. Team present included PACER parent advocate and Dakota County Social Worker in addition to school staff and parent.
1 (b, c,)   3 (b, c)    6 (b, c, d, e)    7 (g)  8 (f )
	X
	
	X
	
	
	X
	X
	X
	
	
	
	
	
	
	
	

	4/16/10
	3
	Secondary Leadership team meeting. Reviewed all special education student NWEA RIT scores to align to appropriate level reading and math courses in preparation for 2010/2011 student scheduling. Results led to adding a 4th level reading/language arts course.
1 (c )   2 (d )   8 ( a, b, f )   9 (a, b, c, e )   12 (a, d, e, f)   16 (a )
	X
	X
	
	
	
	
	
	X
	X
	
	
	X
	
	
	
	X

	4/19/10
	4
	Staffing, scheduling and programming (including curriculum alignment for differentiated reading and math courses)  for 2010/2011 school year with Special Education Director and Secondary Assistant Principal.
1 (c, f )   2 (a, b, d )   6 (d )   8 (a, b, c )   9 (a, b, c )   12 (a, d )  16 (a )
	X
	X
	
	
	
	X
	
	
	X
	
	
	X
	
	
	
	X

	4/20/10
	1
	Presentation to secondary Professional Learning Community (PLC) cross categorical group regarding curriculum modifications and adaptations for special education students. Also discussed Universal Design for Learning and multiple means of access and student assessment including Read and Write Gold technology and Inspiration concept maps.
1 (g, i )   3 (a, b, c, d, e )   6 (f, g, h )   8 (e, f )  9 (a, b, d, e )   12 (c, e )
	X
	
	X
	
	
	X
	
	X
	X
	
	
	X
	
	
	
	

	4/20/10
	2
	Facilitated meeting with parent, regular and special education teachers, PACER advocate and administration regarding review and revision of Positive Behavior Intervention Plan (PBIP) for elementary student. Behavior data presented to parent in the form of Excel charts.
1 (b, c, g, i )   2 (c )   3 (b, c )   6 (b, c, d, e )   8 (f )   12 (f )   16 (b )
	X
	X
	X
	
	
	X
	
	X
	
	
	
	X
	
	
	
	X

	4/21/10
	4
	Attended Dakota County Special Education Directors meeting with my Director. Topics included CIMP (Continuous Improvement Monitoring Process); Federal Legislation regarding Restraint and Seclusion practices in schools; contacting legislators in response to possible changes in proposed legislation regarding Restraint and Seclusion; Response to Intervention (RTI) and collaborative team teaching models. Presentation on 18-21 transition service programs currently offered by Intermediate District 917.
1 (h )  2 (a )  4 (c )  8 (f )  9 (a, b )  14 (b )  15 (c )  16 (b )
	X
	X
	
	X
	
	
	
	X
	X
	
	
	
	
	X
	X
	X

	4/21/10
	2
	Presentation to St Mary’s Graduate education class on the topic of Corporal Punishment in schools and current Minnesota State Restraint and Seclusion Rules and Regulations. Presentation included references to 5 cases that were heard at the federal level by the United States Supreme Court.
1 (h )  2 (a )  4 (c )  8 (f )  9 (a, b )  14 (b )  15 (c )  16 (b )
	X
	X
	
	X
	
	
	
	X
	X
	
	
	
	
	X
	X
	X

	4/22/10
	8
	Continuous Improvement Monitoring Process (CIMP) District team. Analyzed state and district indicators to identify non-compliant areas of need. Began writing district action plans for each district area identified as discrepant from state indicator levels. Action plan completed through MDE CIMP documents located via MDE website.

1 (c, e)  2 A, b )  4 (a )  6 (d )  12 (a, b, d, e, f, g )  14 (b )
	X
	X
	
	X
	
	X
	
	
	
	
	
	X
	
	X
	
	

	4/23/10
	4
	Member of panel reviewing Middle Years Program (MYP) student personal project essays. Essays from regular and special education students were evaluated for structure; process; areas of interaction and use of descriptive language. Aligns to district International Baccalaureate initiative.
1 (c )  2 (c )  3 (b, d, e )  6 (c, d )  8 (a, c, d, g )  9 (b, d, e )
	X
	X
	X
	
	
	X
	
	X
	X
	
	
	
	
	
	
	

	4/26/10
	1
	District representative for Setting IV student placed in a therapeutic mental health program in Intermediate District 917. Participated via phone conference with parent, Dakota County Social Worker, case manager, school psychologist and 917 Assistant Special Education Director. Intake meeting following a 3 day suspension. Discussed police involvement and CPI (Crisis Prevention Institute /Non-Violent Crisis Intervention) restraint used due to student safety concerns.
1 (c )  3 (a, b, c, d )  4 (b )  5 (c )  6 (a, c, e, h, i )  13 (d )  14 (b )  16 (a, b )
	X
	
	X
	X
	X
	X
	
	
	
	
	
	
	X
	X
	
	X

	4/26/10
	2
	Facilitated Wrap Around meeting with Dakota County Social Worker; parent, student; In-Home Therapist; Regular and Special Education teachers to determine special education placement options and increased support. 

1 (b, c, g, i )  3 (a, b, d, e ) 5 (c )  6 (b, c, d, e, h )  7 (g )  12 (d )  16 (a, b )
	X
	
	X
	
	X
	X
	X
	
	
	
	
	X
	
	
	
	X

	4/27/10
	1
	Facilitated meeting with regular and special education teachers regarding behavior difficulties being displayed by a kindergarten student. Discussed alternative behavior intervention options and change to current PBIP       (Positive Behavior Intervention Plan)
1 (b, c, g )  2 ( c )  3 ( a, b, c, d, e )  6 (b, c, d, e )  12 (d )
	X
	X
	X
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	4/27/10
	1
	Facilitated meeting with 6 paraprofessional staff to review consistent behavior intervention techniques included in Positive Behavior Intervention Plan (PBIS) that I had developed for elementary ASD/DCD student. Staff was initially averse to implementation of PBIP creating some conflict and inconsistency of behavior intervention service delivery to the student.
1 (b, g, i )   3 (a, b, c, d, e )  6 (a, b, c, d, e, f, g, h )
	X
	
	X
	
	
	
	
	
	
	
	
	
	
	
	
	

	4/27/10
	1
	Assisted case manager prepare for Manifestation Determination Meeting. Reviewed IEP including behavior goals and objectives. Reviewed suspension and tardy data in an effort to identify patterns. Prepared paperwork (notice of team meeting and Manifestation).
1 (b )  4 (c )  6 (b, c, d )  12 (d )  14 (b )
	X
	
	
	X
	
	X
	
	
	
	
	
	X
	
	X
	
	


	4/28/10
	1
	Presentation given by Human Resources Director; Business Manager and Secondary Teacher Union Representative regarding newly negotiated benefits package.
10 ( f, g )
	
	
	
	
	
	
	
	
	
	X
	
	
	
	
	
	

	4/29/10
	3
	Secondary Leadership team meeting. Prioritized (using an Excel spreadsheet document) each member’s responsibilities for next year. (Secondary Department Lead; Assistant Principal; Behavior Specialist; School Psychologist; School Counselor). Began compiling a graduation and transition needs check list for case managers to reference that will be implemented during the 2010/2011 school year.
1 (a, c, e, j )  2 (a, c, g )  5 (a )  6 (a, d )  11 (b )  12 (b, d, f, g )
	X
	X
	
	
	X
	X
	
	
	
	
	X
	X
	
	
	
	

	4/29/10
	2
	District Representative at IEP meeting for Secondary Setting IV student placed at Intermediate School District 917. Extended School Year (ESY) qualification determined (regression data reviewed); and change of placement considered for following school year.
1 (c, g )  2 (a, c )  3 (e )  6 (c, d )  7 (g )  9 (e )  16 (a, b )
	X
	X
	X
	
	
	X
	X
	
	X
	
	
	
	
	
	
	X

	4/30/10
	2
	Meeting with Elementary School Principal and Setting III special education teachers to discuss process for setting IV placements; student programming needs; needed facility changes and paraprofessional staffing.
1 (a, b, c, e, g )  2 (a, d, f )  4 (a, c )  5 (d )  6 (b, c, d )  8 (f )  9 (e )  11 (b,c)  

12 (a, b, c, e )  14 (b )  16 (a )
	X
	X
	
	X
	X
	X
	
	X
	X
	
	X
	X
	
	X
	
	X

	4/30/10
	1
	Manifestation Determination Meeting for Secondary student who reached 10 day suspension. Members present included Special Education Director; parent; student; case manager; regular education teacher; school counselor.
1 (c, d )  2 (a )  4 (a, c )  14 (b )
	X
	X
	
	X
	
	
	
	
	
	
	
	
	
	X
	
	

	4/30/10
	4
	Accompanied Special Education Director and one school board member as District #6 representatives at the TESA (Transition Education Service Alternative) student prom. District #6 had 6 student participants. Made contact with both students and parents. 
3 (d )  7 (c, e, g )  11 (c, d )  16 (b )
	
	
	X
	
	
	
	X
	
	
	
	X
	
	
	
	
	X

	5/3/10
	2
	Meeting with Dean of Students to review Special Education student discipline and suspension data for the school year. Reviewed suspension rates and compared to state indicators located on MDE website.
1 (c, d )  2 (b, g )  12 (a, e, f )
	X
	X
	
	
	
	
	
	
	
	
	
	X
	
	
	
	

	5/3/10
	1
	District representative at meeting to address student truancy issues and possible interventions. Attendees included case manger and Dakota County Truancy Officer.

1 (c, g )  5 (c )   6 (c, d )   16 (b ) 
	X
	
	
	
	X
	X
	
	
	
	
	
	
	
	
	
	X

	5/4/10
	1 
	Assisted special education case manager in preparing for a Manifestation Determination and possible expulsion meeting for a student suspended for a weapons violation. Prepared due process paperwork (using iPlan) including Manifestation and Notice of Team meeting and reviewed IEP for behavior goals and objectives. 
1 (b, c, i )  2 (b, g )  4 (b, c )  6 (b, d )  14 (b )  15 (a )
	X


	X
	
	X
	
	X
	
	
	
	
	
	
	
	X
	X
	

	5/4/10
	3
	Attended TIES (Technology Information Education Services) presentation given by Jayne Spain from MDE regarding Transition Services. Agenda included sample transition IEP’s, III IEP’s, state Due Process Guidelines, technology transition teaching tools, interagency/county and private sector resources, and developing/measuring annual transition goals and objectives.
2 (g )  8 (a, b, d, f )  9 (c, d, e, f )  11 (a, c, d )  16 (b)

	
	X
	
	
	
	
	
	X
	X
	
	X
	
	
	
	
	X

	5/4/10
	1
	Facilitated Manifestation Determination Meeting for Secondary student due to weapons violation. Team discussed educational placement options. IEP reviewed for appropriate goals and objectives. Team decision made to place student on a 45 day IAES (Interim Alternative Educational Setting) homebound services option for the remainder of the school year. 
1 (b, c, g )  2 (a, b )  3 (e )  4 (c )  6 (b, c, d, e, g, h )  8 (f ) 9 (e) 11 (c )  

12  (a, d )
	X
	X
	X
	X
	
	X
	
	X
	X
	
	X
	X
	
	
	
	

	5/5/10
	2
	District Representative for Setting IV student IEP meeting at McGuire Middle School IDEA (Intra-Dakota Educational Alternative District 917). ESY (extended school year) qualification determined. Team also discussed placement options for following school year. Student will be returning to District #6 Setting III Secondary Program in fall 2010. 
1 (c, g )  3 (e )  6 (d )  7 (g )  12 (d )  16 (b )
	X
	
	X
	
	
	X
	X
	
	
	
	
	X
	
	
	
	X

	5/5/10
	3
	Secondary Team Leadership Meeting. Continued work on prioritizing member tasks for next school year. Secondary Department Lead will be out on a medical leave until November. Team determined what duties each member will add during team lead absence. Agenda also included student scheduling, DAPE services and facilities changes.
1 (a, b, c, e )   2 (a, c, f )  6 (d )
	X
	X
	
	
	
	X
	
	
	
	
	
	
	
	
	
	

	5/5/10
	1
	Facilitated intake meeting for student enrollment. Student currently in the middle of a Special Education Evaluation in a neighboring district. Determined a new notice of evaluation with corresponding district assessments. Reviewed student MCA reading and math scores for scheduling of appropriate courses.
1 (b, c )  2 (d )  3 (b )  6 (b, d, g )  7 (g )  8 (f )  9 (c, e )
	X
	X
	X
	
	
	X
	X
	X
	X
	
	
	
	
	
	
	

	5/6/10
	1
	District representative Setting IV student intake meeting at District 917 Alliance Education Center. Mom attended meeting via phone conference. Team reviewed current IEP and present levels of performance in the area of  behavior including physical aggression and police intervention. Team decision to place student on homebound instruction until ESY services begin. 
1 (c )  3 (e )  6 (d, e, i )  7 (e )  12 (d )  14 (b )
	X
	
	X
	
	
	X
	X
	
	
	
	
	X
	
	X
	
	

	5/6/10
	1 
	Meeting with Elementary Principal and Director of Special Services regarding a student crisis situation. Student programming, behavior intervention plan and staffing reviewed in an effort to meet increasing student behavior needs. 
1 (b, c, g )  2 (a, b, d )  3 (e )  9 (e )  13 (a )
	X
	X
	X
	
	
	
	
	
	X
	
	
	
	X
	
	
	

	5/6/10
	1
	Meeting with Elementary Principal and 2 special education case managers regarding the student crisis situation. Behavior observation data reviewed and changes regarding programming for student discussed. 
1 (b, c, g )  3 (b, c, d, e )  6 (a, b, c, d, f, g, h )  12 (c )
	X
	
	X
	
	
	X
	
	
	
	
	
	X
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


FORMER Special Education Director’s Log

Hamline University - School of Education

Name:  Example      

Term(s): Spring 2010                                                                                                                                            

Choose One:       Main Site

Additional Site

	Date
	Hours
	Task/Activity
	1a – Parent / Guardian Involvement
	1b – Personnel Management
	1c – State / Federal Laws 
	1d – Principles  Social Organizations
	1e – Professional Development
	1f – Group Processes
	1g – Behavior Styles
	1h – Models of Program Planning
	1i – Management Models and Styles
	1j- General School finance
	1k- Case Law
	1l – National & MN Admin Models
	1m – Elem / Secondary Curriculum
	1n- School Effectiveness Research
	1o- Current Technology tools
	1p – Inter-cultural and Interpersonal 
	1q – Relationships
	
	2a - Parent / Guardian Involvement
	2b - State / Federal Laws (SPED)
	2c – Special Education Finance
	2d – Case Law (SPED)
	2e- Models for Instructional Delivery
	2f – SPED Program Development
	2g – Resource Agencies
	2h - National & MN Admin Models
	2i – Technology Tools (SPED)

	2/12
	3
	Attended a conference for SPED Directors on 3rd Party Reimbursements sponsored by Allina Clinics
	
	
	X
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